The Rules

CZECH AND SLOVAK CLUB TAURANGA INCORPORATED

1. TheClub
1.1. The name of the society is Czech and Slovak Club Tauranga Incorporated ("the Society").
1.2. The Society is constituted by resolution dated 25.10.2012.
1.3. The Society is a non-profit organisation.

2. The Seat

2 The legal seat of the Society is the City of Tauranga.

3. Purposes of the Society
3.1. The purposes of the Society are:

(a) To maintain good relations amongst members of the Czech and Slovak
communities in New Zealand and promote friendship with New Zealand people,
as well as building reputation by promoting Czech culture, language and heritage
to the public;

(b) To provide open and public education in Czech and Slovak culture and language,
through a structured language programme run by the Society;

(¢ To maintain contact with similar organisations in New Zealand and abroad;

3.2. Pecuniary gain is not a purpose of the Society.

MANAGEMENT OF THE SOCIETY
4. Organising Committee

4.1.  The Society shall have a organising Committee (“the Committee”), comprising the following
persons:

(a) The President;

(b) A General Secretary;

(¢) A Financial Officer;

(d) Such other Members as the Society shall decide.
4.2 Only Members of the Society may be Committee Members.
43, There shall be a minimum of three Committee Members.

4.4, The Committee has all of the powers of the Society. 1 0 A
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4.5.

4.6.

4.7.

4.8.

Decisions of the Committee shall be by majority vote at Committee meetings.

Committee meetings may be held via video or telephone conference, or other formats as
the Committee may decide and as often as necessary.

No Committee Meeting may be held unless more than half of the Committee Members
attend.

The President shall chair Committee Meetings, or if the President is absent, the Commiittee
shall elect a Committee Member to chair that meeting.

Appointment of Committee Members

5.1. At a Society Meeting, the club Members decide by majority vote:
(a) How large the Committee will be;
(b) Who shall be the Committee Members.
(c) Whether any Committee Member may hold more than one position as an officer;

5.2. All appointments for the Committee last one term.

(a) ATerm is defined as a time period between one Annual General Meeting of the
Society to the next.

(b) There will be no restriction on the number of terms a Committee member can
serve on the Committee, subject to a re-election at an AGM

5.3. If the position of any Committee Member becomes vacant between Annual General
Meetings, the Committee may appoint another Saciety or Committee Member to fill that

i G I .

5.4. If the position of any Committee Member becomes vacant between Annual General
Meetings, the Committee may appoint another Society Member to fill that vacancy until
the next Annual General Meeting,

Role of the Committee
6.1. Subject to the rules of the Society (“The Rules”), the roles of the Committee are to:

(@) Administer, manage, and control the Society,
(b) Carry out the purposes of the Society, and use money or other assets to do that;

(c) Manage the Society’s financial affairs, including approving the annual financial
statements for presentation to the Members at the Annual General Meetings;

(d) Delegate responsibility and appoint members where necessary;
(e) Keep a register of all members of the Society;
() Ensure that all Members follow the Rules;

(g) Decide the times and dates for Meetings, and set the agenda for Meetings;
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(h) Deal with all the correspondence on behalf of the Society;

(i) Hold the Society's records, documents, and books;

() Advise the Registrar of Incorporated Societies of any rule changes;
(k) Make regulations.

() Manage club's assets.

7. Roles of Committee Members

7.1. The President is responsible for:
(a) Ensuring that the Rules are followed;
(b) Receiving and replying to correspondence as required by the Committee;
(c) Chairing Meetings, deciding who may speak and when;
(d) Overseeing the operation of the Society;

(e) Providing a report on the operations of the Society at each Annual General
Meeting.

(f) Forwarding the annual financial statements for the Society to the Registrar of
Incorporated Societies upon their approval by the Members at an Annual General
Meeting;

(g) Advising the Registrar of Incorporated Societies of any rule changes.

(h) Moving team member motions for a discussion and a vote at Committee
Meetings.

7.2. The General Secretary is responsible for:
(a) Recording the minutes of Meetings;

(b) Sending committee meeting minutes to club membersin a timely manner;

(c) Convening Meetings and establishing whether or not a quorum (half of the
Committee) is present;

(d) Keeping the Register of Members;

(e) Holding the Society's records, documents, and books except those required for
the Financial Officer’s function;

7.3.  The Financial Officer is responsible for:

(@) Keeping proper accounting records of the Society’s financial transactions to allow
the Society’s financial position to be readily ascertained;

(b) Preparing annual financial statements for presentation at each Annual General
Meeting. These statements should be prepared in accordance with the Society’s
accounting policies;
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(c) Providing a financial report at each Annual General Meeting;
(d) Providing financial information to the Committee as the Committee determines.

(e) Assisting and advising on the preparation of event budgets.

8. Cessation of Committee Membership
8.1. Persons cease to be Committee Members when:
(a) They resign by giving written notice to the Committee;
(b) They are removed by majority vote of the Society at a Society Meeting.

(c) If any Committee Member is absent from three consecutive meetings without a
leave of absence the President may declare that person’s position to be vacant.

(d) If any Committee Member is absent from six consecutive meetings with or
without a leave of absence the President may declare that person’s position to be
vacant.

8.2. If a person ceases to be a Committee Member, that person must within one month give to
the Committee all Society documents and property.

9. Committee Meetings

9.1. Committee meetings may be held via video or telephone conference, or other formats as
9.2. No Committee Meeting may be held unless more than half of the Committee Members
attend;

9.3. The President shall chair Committee Meetings, or if the President is absent, the Committee
chall elect a Committee Member to chair that meeting;

9.4, Decisions of the Committee shall be by majority vote:

9.5. The President or person acting as President has a casting vote, that is, a second vote;

9.6. Only Committee Members present at a Committee Meeting or participating via an online
meeting may vote at that Committee Meeting,

9.7. Subject to these Rules, the Committee may regulate its own practices;

9.8. The President or his nominee shall adjourn the meeting if necessary.

99.  Adjourned Meetings: If within half an hour after the time appointed for a meeting a
quorum is not present the meetfing shall be dissolved:; in any other case it shall stand
adiourned to a day. time and place determined by the President of the Society, and if at
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such adjourned meeting a quorum is not present the meeting shall be dissolved without

further adjournments.

SOCIETY MEMBERSHIP
9. Types of Members

9.1. Membership is open to any person of Czech or Slovak descent or any person irrespective
of his/her descent who is contributing to the activities of the club.

9.2. Members have the rights and responsibilities set out in these Rules.

10. Admission of Members
10.1.  Iobecome a Member, a person (“the Applicant”) must:

(10.1.a) Complete an application form, and
(10.1.b) Supply any other information the Committee requires.

10.2. The Committee shall have complete discretion when it decides whether or not to allow the
Applicant become a Member. The Committee shall advise the Applicant of its decision, and
that decision shall be final.

11. The Register of Members

11.1. The General Secretary shall keep a register of Members (“the Register”), which shall
contain the names and the postal addresses, telephone numbers, email addresses of all
Members, and the dates at which they became Members.

11.2. If a Member's contact details change, that Member shall give the new postal address to
the Secretary.

12. Cessation of Membership

12.1. Any Member may resign by giving written notice to the General Secretary.

12.2. Owing to expulsion due to actions prejudicial to the Club. Each case of expulsion shall be
specially decreed by the President.

13. Obligations of Members

13.1.  All Members (and Committee Members) shall do nothing to bring the Society into
disrepute.
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MONEY AND OTHER ASSETS OF THE SOCIETY

14. Money and Other Assets

14.1.

14.2.

14.3.

14.4.

14,5,

The Society may only use Money and Other Assets if:
(a) ltisfor a purpose of the Society;
(b) Itis not for the sole personal or individual benefit of any Member; and

(c) That use has been approved by the Committee or by majority vote of the Society.

There shall be no subscriptions for the membership of the Society.

The Society shall not have the power to borrow money.

The sources of the Society's funds shall be provided by fundraising, donations and grants.
No private pecuniary profit shall be made by any member of the Society, except that:

(@) Any member may receive full reimbursement for all expenses properly incurred
by that member in connection with the affairs of the Society;

(b) The Society may pay reasonable and proper remuneration to any member of the
Society in return for services actually rendered to the Society. Provided however
that any member, or any person associated with a member, who is to receive
remuneration in accordance with this clause shall not by virtue of that member's
capacity in any way determine or materially influence the amount of the
remuneration to be paid.

CONDUCT OF MEETINGS

15. Society Meetings

15.1.

15.2.

15.3.

15.4.

v.06/21

A Society Meeting is either an Annual General Meeting or a Special General Meeting.

The Annual General Meeting shall be held once every year in May. The Committee shall
determine when and where the Society shall meet within those dates.

Special General Meetings may be called by the resolution of the Committee or on
requisition of 10 or more members.

The Secretary shall:

(a) Give all Members at least 7 days written notice of the agenda to be conducted at
any Society Meeting;

(b) Notify all members of any General Meeting at least 10 days before its date. If the
Secretary sent notifications to all members in good faith, and some members did
not receive the notice, General Meeting shall be still held;




15.5.

15.6.

15.7.

15.8.

{(¢) Provide a list of Nominees for the Committee for Annual General Meeting.

All Members may attend and vote at Society Meetings.

(a) Decisions are made by majority of votes. In case of an equity of votes the Chair

will have a casting vote.

All Society Meetings shall be chaired by the President. If the President is absent, the
Society shall elect another Committee Member to Chair that meeting. Any person chairing

a Society Meeting has a casting vote.

The President or his nominee shall adjourn the meeting if necessary.

Adjourned Meetings: If within half an hour after the time appointed for a meeting a

16. Motions at Society Meetings
16.1. Any Member may request that a motion be voted on (“Member’s Motion") at a particular
Society Meet] L ) ) ; 0 bef
16.2. It must be voted on at the Society Meeting chosen by the Member; and
16.3. The Secretary must give the Member's Information to all Members at least 14 days before
Society Meeti N -
16.4. If the Secretary fails to do this, the Member has the right to raise the motion at the
following Saciety Meeti
16.5. The Committee may also decide to put forward motions for the Society to vote on
COMMON SEAL
16. Common Seal
16.1.  The Society shall have a Common seal. The General Secretary shall have custody of the
common seal, which shall only be used by the authority of the Committee. Every
document to which the common seal is affixed shall be signed by the President and
countersigned by one other member of the Committee.
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ALTERING THE RULES

17. Altering the Rules

17.1.

17.2.

17.3.

No addition to or alteration of the aims/objects, payments to members clause or the
winding-up clause shall be approved without the approval of Inland Revenue. The
provisions and effect of this clause shall not be removed from this document and shall be
included and implied into any document replacing this document.

The Society may alter or replace these Rules at a Society Meeting by a resolution passed
by a majority of votes.

When a Rule change is approved by a Society Meeting and Inland Revenue when
applicable, no Rule change shall take effect until the Secretary has filed the changes with
the Registrar of Incorporated Societies.

WINDING UP

18. Winding up

18.1. If the Society is wound up the General Meeting shall authorise the disposal of any funds
and property of the Club according to the provisions in the Incorporated Societies Act
1908.

18.2. If a decision is made to wind up or dissolve the organisation and any property remains
after the settlement of the organisation’s debts and liabilities, that property must be given
or transferred to another organisation for similar charitable purpose or purposes as
defined in section 5(1) of the Charities Act 2005.

DEFINITIONS

19. Definitions and Miscellaneous matters

19.1.
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In these Rules:

(@) “Majority vote” means a vote made by more than half of the Members who are
present at a Meeting and voting at that Meeting upon a resolution put to that
Meeting;

(b) “Society Meeting” means any Annual General Meeting, or any Special General
Meeting, but not a Committee Meeting;

(¢) “Written Notice” means communication by post, electronic means (including
email, and website posting), or advertisement in periodicals, or a combination of
these methods.

-—END--
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For the Czech and Slovak Club Tauranga Incorporated

Name: LUCIE BROOKS

Name: MARTINA BALASOVA
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Signed: //

Name: JANA BENNETT
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